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From
The Engineer-in-C hief, Haryana,
Public Health Engineering Department,
Panchkula.

To
All Superintending Engineers

tt
All Executive Engineers,
Public Health Engineering Department
Haryana State.

Memo No.\ B8o\ -\75 -nHE/CD-32 Dated: ,6-oS-3-o11
Subject: lmplementation of newly developed Leave/Tour Module (NlC) i6

PHED' 
*******

Kindly refer to this office letter No. 88479-88493-Pl-tE/CD 32 datecJ
10.09.2018 vide which, it has been informed that NIC has developed the Leave
Module on Intra Haryana Web portat of N/C (i.e b!p/ ryq!"1*[ry_OL-c_tn/tnj1a|11-V)
wherein employee himself has to apply all types of leave like Casual l-eave, CCt,,
EL,EOL, Study Leave, l'1alf pay leave & Medical Leave etc and online provrsion of
Leave approval is also available in this module. Further, it was infarmed that nawty
developed Leave Madule rs fo be rolled out in PHED as per Govt. instructions

The followins actions are to be taken bv each*DDO office::

1- Updation of Beportinq Officer on HRMS portal:-
Leave/-l-our requests will be forwarded automatically to tleporting officer onlrne
therefore, Reporting officer of all employees should be updated by DDO on
HRMS module NIC has provided the provision for updatrng the tleporting
officer of each employee at the login lD of Checker under "[:uture ['ransaclr<:n
gnd qtepg a_r-q given as under;-

Ae.e.i:ir,.;*ppJttiTLlil3il'lt?"df,ffje:e:dil*,
"",..1_oS!l th"1oLrg.l1 "Checke_r' 

! t)
_1"*-*-_Q"|L9F 91""!pq.qle Repg(ing offlcer' under "l'ruture Iransaction" in 'l"ransaction" nre r.ru

i Select Designation (whom Reportrng officcr warrts lo be updated; and click orr "sui:nril

9g!!-ol.lt will display tlre allemployee of setectecJ designation
r 9elqql p1n plqyeq by clicking on 'Check Box
- Select Type of Reporting officer as '1Non IAS/Il)S/ ) i llilryana :ltarc (jovi

Employee" and select office of Fleporiing offrcer & Narne and Fronr Date (Date fronr
_ _ ryh1ch f e/she is a ileportlng officer of seiected emptoyee

. Click on "lJpdiltei" button". In this way, Rc1:orlinct offi*:r of selerctec.j enrplclycc wrlt irr,
updated.

Conlcl
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f;??jlll'''iPAlter updating the. fleporting orrrcer each employee wrlr register hirnse rf /rrcrsr,.,on "lntra Haryana', yul ?oF1 i * frffg4w.Qh.1,.h.ry-"nr.q,rnlLnlm.hry by clickirrc; frtcwRegistration" button.. Detajled 
"iupi"fo, regiaiering on intra f-.raryana porrar ;:rc:mentioned in LJser M.anuar (copy'r,is or:en sent vide enrair dated 1o og 201B &06'05'2019)' Accordingly, 

' 
initirciilnu are required ro be rssued ro :r'

;ililiu"-- 
(workins in- vour ot'tice) for resTistiai;;;, ,,lnrra 

f raryiana, wt:i,

ur on ,jlntra 
Ha na 'portal b

fffi : :iPJ: Y:'f ? "L*tj :1 ffi*il i#;ffirffitrff 
',,,,y3;:,:l :l;i* J,?T ::li::,1tg{f o 

: 
i ;"'-i,,,. u 

:i;i|n";: 
.}. : ii,?'., 1?l ;,i;

#***-uys/rru!y n 
"p-qr!rrrq_elt,,sr.

l;1:::lll,#p ;T:^Hy*i;.n-ffiffid aurornar ca|ry ro

:l', i?l ? Tjl Hl il:1,"^:ll q :,F : "; 
;.;.;; 

" 
0 ;i, Julj;: T ll.j, l,.iX ;jlll : ;:

fl:,.::"1,:T;r,forwarci 
1' nexr *,,rno,iiv I." iiliffii;[ ;:iil:l;':: i,i::'Haryana portal

ln-spite of these instructions, it has been obscirved thal ficlcl .ffrr:r!, irii:not complying these instructions both latter ancJ spirit anci still adr:ptincJ oro,rarrr;rlprocedtlre for applyirrg/apprrlvirro the: leave/tour. I hr.rs, rt rs a vr.latiorr .f .rrvltnstructions [rurthcr, it rs also i.tfort,cd that cr'proyee has to appry rca't:rr.i]r r'advance i.r:. for futurei crar,:r oniy (not for back clato) on intra rlaryana lrr,,rtal

[n view of ahoye-l\gJoilo@q are tntimar{!i:_
7- ffecessary clirections boissued to att concerned to updatc the Reportingoff icer details before 1S.0S.ZA1g.

2- only online Leavo & Tour request are to bo entertainerl/sanctioned hytheir Reporting officer (i'e. compcfenf authority) subntitter! or"r starclarr!Pertornta downroaded f ront ,,rntra Haryana,, partar (specinrcrl capyattached).

3- ln vrew of above, all suporintending Engineers are reque.sfed /o sertcr grt::following certificate (duty signed) to this office before 15.05"201g

4-

lurisdiction
have been
ernployees

"Certified

of
updated in IJRMS and

for entering tfre leave/tclur

that [ieporting officer of
Circle (i e Circte itself / its

all enrployees workrng,; ur r(icr
[]ivisions / its Sub [)ivrsions otr; )

necessary rnstructrons have br:en glvon tlr ,rli
on 'lntra f"{aryana" wcb pr:rtal ,'

ptease treat it as lVtOSl- URGEh]T.

DA/ Specimen copy of Leiave Application
downloaded from Intra Flaryana portal q"

EE(coord, .*#Jl, o,,,"", {rlnM$i r

for E4$.4reer_in-C li ief, i.ia rya na
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2.

3.

Annexure-l
(See Rule 22)

APPLICATION FOR LfrAVE OR FOR

Name and Designation

Pay Scalo.and Pay

Department:

(i)Office

(ii)Branch

Oate Of Birth

Date Of Retirerhent

Kind Of Leave

Rule Applicabte

Period of Leave Appliecl For or extention of Leave

Sunday (s) and hotiday (s) proposed to be:-

{i)Prefixed-
(ii) Suffixed-

9. Purpose Of Leave/Extention Of l_eave

10. Last LeaveApplied:-

(i) Period Of Leave-

(ii) Kind Of Leave-

11. Address while on Station Leavo.Contact No. and
Email lD during the Leave period

Dated: oefrsfutq

CERTIFICATE

4.

5.

o-

t

6.

It is certifiod that I have made necessary online entry for;
screenshot of the same is printod on backside bt tnis appriiation.

8*rl -Pn" ..$,rJt o ilrr,&q

EXTENTI OF LEAVE

MOHIT CLERK

5200- 1900cP

PUELIC TH ENGINEERING
DEP NT
Head

(E -in-Chief, PHEO, panchkuta 
)

a7t08t1

?1

Casual

Leave 07/05/2019 9'00 AM ro
47t05t20 9 :: 5:00 PM

Last Applied From 28t12t2O17 lo
05t01n.a

Earned

Addrcss a,Contact No,-
98 .Emailghaimohit0 Z@gmail.com

SIGNA

Leaves in AEBAS sysrem The


