OFFICE ORDER

In exercise of powers conferred by para 6.2.10 in the Chapter No.6 “Duties & Responsibilities of officers” of Haryana PWD code and para 5.1 of Chapter 5 of Manual of Orders, following officers /  officials shall be responsible for performing duties with regard to updation of data on Departmental & Govt. of India websites as assigned below:

	S. No.
	Name of the application
	Designation of the official responsible for updation 
	Periodicity of updation of data on departmental website & Govt. of India website

	1.
	 Revenue Collection Monitoring System
	SDE
	First week of every month



	2.
	Works Monitoring System

I. Data regarding existing installations
II. Physical progress of works

III. SS tank filling details
IV. Desilting details of SS tank
V. Commissioning of Schemes
VI. Installation handed over to   
other agencies for O&M
VII. Closing Agreements

VIII. Transfer of Water works, Sewerage system, Storm water system
IX. Entry / Upgradation of enlistment and delisting of  agency / contractors
X. Scope of work for ongoing works

XI.  Add new estimate / Revised estimate

XII. Transfer of works
XIII. Agreement information
XIV. Transfer of Agreements

XV. Expenditure details
	JE / SDE

JE / SDE

JE / SDE

JE / SDE

JE / SDE

JE / SDE

SDE / EE

SDE / EE

Supdt. (For enlistment  letters issued by circle), 

Deputy Supdt. (For enlistment  letters issued by division)

Head Draftsman

Head Draftsman 

Circle Head Draftsman (for transfer within circle),

Head Draftsman (For transfer within division)

Deputy Supdt.

Deputy Supdt.

Accountant  / DAO
	First week of every month

First week of every month

Immediately on closure of Canal

First week of every month

First week of every month

First week of every month

First week of every month

First week of every month

Day to day basis

---do---

Within one week of approval of work.

Within a week of sending of estimates to circle office.

Within a week of order of transfer of work

---do---

Within 15 days of issue of allotment letter to agency

Within a week of order of transfer of work

First week of every month

	3.
	Accounting

I. Entry of passed bills 

II. Checking & Approval of entry of Bills

III. Cash Book Entry 

IV. Issue of certificates
	SDC                    (for bills passed in Sub division),

Accountant         (for bills passed in division)

SDE (Subdivision),

EE (Division)

SDC (Subdivisional cash book), Deputy Supdt.(Divisional cash book)

SDE (Subdivisional cash book),

EE(Divisional cash book)
	Day to day basis

Day to day basis

Real time basis*
Day to Day basis

	4.
	Store Inventory

I. Entry of all transactions

II. Checking of all transactions

III. Issue of certificate of matching physical balance with the online bin card

IV. Submission of store accounts


	Store Munshi / Store keeper / Store JE

Store JE

JE / SDE

SDE
	Real time basis*

Real time basis*

Day to day basis

Day to day basis

	5.
	Electric Connections Monitoring System
	SDE
	First week of every month



	6.
	Water Quality Monitoring System
	Chemist
	Day to day basis



	7.
	Personnel Information System
	Asst. / Supdt. (For circle)

Estt. Asstt. /  Accountant (For Division)

SDC                  (For Subdivision)
	Day to day basis

---do---

---do---



	8.
	Court Cases Monitoring System


	Supdt. (for Circle cases),

Deputy Supdt. (for Division cases),

SDE (for Sub division cases)


	Day to day basis

---do---

---do---

	9.
	Grievance Monitoring System
	Supdt. (for Circle entered cases),

Deputy Supdt. (for Division entered cases),

SDE(for Subdivision entered cases)


	Day to day basis

---do---

---do---

	10.
	e-tendering**
	Executive Engineer
	As per tendering schedule 

	11.
	1. Entries on Govt. of India 
       website

     i. Physical progress matters

     ii. Financial matters

2. Checking of entries on Govt. of   
      India website
	Head Draftsman 

Accountant / DAO

EE
	As per Govt. of India schedule

---do---


* Real time basis means as soon as the transaction has taken place. ** Instruction issued vide 6948-62 dated 22/07/2010 may be  
      considered as superceded as above.

The various officials shall update the data on a regular basis and they shall be responsible for updation of data corresponding to the application assigned above. Controlling officers of the above officials / officers shall hold a monthly meeting of the officials under your jurisdiction and shall monitor the progress being made in this direction in the monthly meeting with EE’s / SDE’s.

Dated 02/11/2010




A.K.Kheterpal

Panchkula.





Engineer-in-Chief, Haryana.
Public Health Engineering Deptt.

Endst No.10614-10704

                Dated:03-11-2010
A copy of the above is forwarded to the following for kind information and further necessary action please:

1. PS to EIC for information of EIC please.

2. PA to CE (Urban) / CE (Projects) / CE (Rural) / 

CE (Programme).

3. Superintending Engineers in Head Office.

4. Executive Engineers in Head Office.

5. Superintending Engineers in all circles.

6. Executive Engineers in all divisions.

DA / Copy of Para 5.1  



  Executive Engineer (Co-ord.),

       of manual of orders



  For Engineer-in-Chief, Haryana.

